Ionokenne 0 BeAeHHH IIKOILHON TOKYMEHTAIMH B MYHHIHNAJILHOM
0101keTHOM y4YpekIeHHH 10NONHUTEeILHOro 0GpasoBanns «/leTckas mKoa
aexkycersy» r.lllunka '

1. O6mue noJioxkenus

IllkonbHas DOKyMEHTALMST —3TO KONMYECTBEHHAS M KAyeCTBEHHAS XapakTepucTika ydeOHO-

BOCIIUTATEIBHOMH paboThl, OCYIECTBIAIOMEH 00pasoBaTENbHBIM YupeskieHneM. [loBbimenne

YPOBH: PYKOBOJCTBA 0Opa3soBaTe/bHOTO YYPEKIEHHS BO MHOTOM 3aBHCHT OT MPABHJIBHOTO

BC/ICHHS  IIKOIBHOH JOKYMEHTALMHM, COBPEMEHHOH 00paboTkH mepBEYHON HH(OpMALHK,

YHPOUICHHE yHeTa, COOMOACHHE NPUHIIHUTIOB JOCTYIIHOCTH U COTIOCTABHMOCTH YUETHBIX JTAHHBIX.
00pa30BaTeNbHBIX YUPEKACHUAX», YTBEPKIEHHBIX [locTaHoBTemmeM | JaBHOrO rocyIapcTBEHHOIO
canuTapHoro Bpaya Poccmiickoit ®@enepammu ot 29.12.2010 Nel89 «0O6 yreepskaenun CaunlluH
2.4.2.2821-10.

Hacrosmee Ilonoskenue pa3paboTaHo B COOTBETCTBHH C:

e @ezepansueiM 3akoHoM «O6 06pasoBanun B Poccuiickoit Deneparum» 29.12.2012r. No 273-

. D3;
®  YCTaBOM YYpexkIEHHS;
. muckMamvu Muno6pa3zosanus Poccun ot 09.08.96 Ne 1203/11 «O mkobHOlM JIOKYMEHTAIHHY;
s or 20.12.2000 Ne 03-51/64 «Metomudeckie peKOMEHIAIMH 110 paboTe ¢ JOKyMEHTaMH B
00pa30BaTEIBHBIX YUPEIKICHHUIX ),
. miceMoM MunoOpuaykn Pocenu ot 15.02.2012 Ne ATI-147/07 «CreTeMsI BeleHus KYPHAIOB

YCHEBACMOCTH y4alMXCs B JNEKTPOHHOM BHJIE B 00IE00pa3oBaTeNbHEIX YUPEKICHIIX Poccuiickoii
Deneparym,

o mackMoM Muno6pazosanus P® ot 07.02.2001r. Ne22-06-147 «O COZIEPIKAHHH H TIPABOBOM
obecrie9eHnt J0IKHOCTHOTO KOHTPOIS PYKOBOIHTENEH 00pa30BaTEMbHBIX YIPEKICHHI

H IPYTHMH JIOKyMEHTaM¥ ()eIepalbHOrO M PEerHOHATLHOTO 3aKOHOIATEIbCTRA TI0 Borpocam paboTel
CO IIKOJBPHOH JOKyMEHTalueH, YCTaBoM KOsl KOJIEKTHRHBLIM norosopom, Ilpasuiamu
BHYTPEHHETO pacropsiika 00pa3oBaTeIbHOr0 yUpekIeHH s,

1.3. lKoNbHblEe LOKYMEHTbI AOMKHBI OGOPMAATLCA CBOEBPEMEHHO, YeTKO, pa3bopumnso, Hes
MOAHNCTOK, NOMAPOK, BbI3bIBAIOLLMX COMHEHWSA B MPaBUALHOCTU BHECEHHbIX AaHHbIX. 3anucK B
AOKYMEHTaX BelyTcA PyYKOM O4HOTO LiBETA WM B HaneyaTaHHOM BUAE.

1.4. 3a gocToBEpHOCTb CBEAGHMIA, COAEPIKALLMXCA B AOKYMeHTax, 1 obpoKauecTBEHHOe UX
OQOpM/IEHME HECYT OTBETCTBEHHOCTb INLLA, OTBEYAIOLLME 33 paboTy CO WKO/IbHOM AOKYMEHTaLMEN.

1.5. JIApeKTOp IMIKOJIBI ¥ 3aMECTHTENb AMPEKTOPA 110 y4eOHO-BOCTTHTATEIBHOMN paboTe
OCYHIECTBIISIIOT KOHTPOJIb 38 BECHHEM IIKOJIBHOM TOKYMEHTALAH 110
IUIAHY BHYTPULLIKONBHOTO KOHTPOAA.

2. llIkoJIbHASE JOKYMEHTAIHS

2.1. IlepeyeHb MIKOIBLHON JOKYMEHTAIIHH 00pa30BaTENBEHOTO YIPEKICHHS:

- andaBUTHaA KHUra 3aMnncK yYalluxcs;

- IMYHble Aena obyyatowmnxcs;



- KNaccHble XYpPHanbl rpynnoBbIX 3aHATUN;

- KypHanbl MHAUBUAYANbHbIX 3aHATUN;

- AHEBHUKU LWUKO/IbHUKOB;

- TeTpPaau y4Yalimxcs;

- KHUTU NPUKa30B;

- KHMra NPOTOKO/I0B NeAarorMyeckoro coBeTa LKObI;

- KHMra y4yeTa M 3anmcu BblaHHbIX CBUAETE/NbCTB;

- KHMra y4yeTa JIMYHOIo CoCTaBa PabOTHMKOB LLKOAbI;

- KHMTa y4yeTa ABUXKEHMUA TPYAO0BbIX KHUMKEK M BKNAAbILEN K HUM;

- }KYpHan perncrpaumnm TpyaoBbiX 40roBOPOB U AOMNOAHUTENbHbIX COr/IaLLEHNM

2.2. UcnpaBneHua 3anmcen, OTMETOK U AaT B LUKO/IbHON JOKYMEHTALUM CONPOBOXKAaoTCA
NOAMNUCHIO ANPEKTOPA LIKOJIbl UM 3aMECTUTENSA ANPEKTOPA No yYyebHOo-BoCcnnTaTeNnbHoOM paboTe (B
K/TACCHbIX KypHanax) 1 3aBepAtoTCA NevyaTbio 06pa3oBaTeNbHOIO yYpeKAeHUS.

2.3. YKa3aHHble Bbllle JOKYMEHTbI, KDOME KNACCHbIX XYPHAJ/IOB NPU CMEHE ANpPEKTopa
LWKObl 06513aTeNIbHO NepenatoTca Mo akTy. AKT NOANUCLIBAETCA AMPEKTOPOM, Nepesatowmm gena, 1
BHOBb Ha3HAYeHHbIM ANPEKTOPOM LLKOJIbI.

2.4. B genax WKONbl XPaHATCA NPUEMO - NepeaaTodHble aKTbl, 4OKAaAHbIEe 3aNUCKU Uan
CNpaBKM.

2.5. CpOKM XpaHEeHUA WKONbHOM AOKYMEHTaUumM onpeaeneHbl B HomeHknaType aen
06pa3oBaTeNIbHOIO YUYpPEKAEHUS.

3. BeneHue MKOJIbHON JOKYMEHTALIUHA

3.1. AahasumHaa KHU2a 3anucu y4yauiuxcsa

3.1.1. BandaBUTHYO KHUTY 3anMcU  yYalUMXCA 3aMMUCbIBAOTCA BCE  y4yallmMecAa LKObI.
ExxerogHo B Hee 3aHOCATCA cBedeHMA 06 obyyatowmxca HoBoro npuema. Obyyatowmeca B CMMCOK
3aHocATcA B andaBUTHOM MOPAAKEe, HE3aBUCMMO OT KNacCOB, B KOTOPbIX OHM y4yaTtca. [na Kaxpon
6yKkBbl andaBuTa OTBOAATCA OTAENbHbIE CTPAHWULbI, U NO KaxKaoh OyKBe BedeTcs cBOA NOpAAKoBan
Hymepauua. [MopsaKoBbIA HOMep 3anucu oby4yaloweroca B KHUre ABNAETCA OAHOBPEMEHHO
HOMEpPOM €ero IMYHOro Aena.

3.1.2. BolbbiBWMMKM cnegyeT cuMTaTb 0OyYaloOWMXCA, MNPEKPaTUBLUMX MOCELLEHNE LUKObI
BCNeACTBME NepemMeHbl MecTa XUTeNbCTBa, nepelweawnx B APYryl LWKOAY WAM MHOe y4vyebHoe
3aBeAeHMe, UCK/IIOUYEHHbIX M3 LWKO/bI, @ TaKXe OKOHYMBLUMX LIKONY. BpemeHHoe npekpalieHue
y4€ebHbIX 3aHATUM (Hanpumep, no 6onesHu) B andaBuUTHOM KHUre He
oTmeyaeTcsa. BbibbiTne obyyatowerocs n oKOH4aHMe UM WKObl 0GOPMAAIOTCA NPUKA3OM AMPEKTOPA
C YKa3aHMEeM NPUYUHbI BbIObITUA; OA4HOBPEMEHHO B rpade 12 andaBUTHOM KHUTM 3aHOCATCA HOMEP U
[aTa NpuKasa, a B rpade 14 TouyHo yKasbiBaeTca NpuyYnHa BblObITUA.

3.1.3. Echam  paHee BbIObIBLWIMIA U3 LWKOAbI 0ByYalOWMnCa, yxo4 KoToporo odopmaeH
NPWUKA3OM, CHOBA BO3BPATUTCA B Hee, TO AaHHble O HEM 3aNMUCbIBAOTCA KaK Ha BHOBb MOCTYMNUBLLETO,
npu STOM pgaTa BO3BPALWLEHMA Y4YeHMKA C MNOMETKOM «BO3BP.» 3anucbiBaetca B rpade «[aTta
NOCTYNNEHUA B LUKONYY.

3.1.4. Mp1 MCNONb30BaHUM BCeX CTPaHUL, andaBUTHOM KHUTU Ha Ty WUAN WUHYIO OYKBY
NPoAONXKEeHMEe 3anucen NPOM3BOAWUTCA B HOBOM KHMUre B MopsaKke nocneaytowmx HOMEpOoB Mo
Karkaoi bykse.

3.1.5. cnpaBneHua B KHUIre CKPenaaTca NOANMUCLIO AMPEKTOPA U NeYaTbHO LWKObI.

3.1.6. KHMra nocTpaHMYHO NPOHYMEpPOBbIBAETCA, MPOLUHYPOBbLIBAETCS W CKpenaaeTcs
noAnNMCbio AMPEKTOPA M NEYaTbio LWKOAbI.

3.2. JluyHbie Oena obyyarowuxcsa




3.2.1. Jluynele  Jena oOy4aroIUXCs  3aBOJATCS MperojaBaTesieM MO  TOCTYIUICHHUIO
B IIEPBBIN KJIACC HA OCHOBAHMU JINYHOTO 3asBIIEHUS ponuTenel. JInuHble aena oOydaromUXcsl BEIyT
npernojaBaTesy. 3anyucy B JUYHOM Jiefie HeOOXO0MMO BECTH YETKO, aKKYyPaTHO.
st opopmiteHns: IMYHOTO Jiesia UCTIONb3YIOTCS TOKYMEHTHI, ITOIaHHbIE POJUTENSAMU JIJIS 3aUMCIICHUS

ux peOenka B o0pazoBaTeabHOe yUpeXKIECHUE B COOTBETCTBUH C TMOJIOXKEHUEM
«[lopsimok mpuema rpaxkaad Ha 0OydeHHe 110 00pa30BaTENIbHBIM IIPOrpaMMaM B 00JIACTH UCKYCCTBY.
1. JInyHOe /€710 BeAETCs Ha BCEM MPOTSHKEHUU 00yUYeHHUsT 00yUaroImuXxcs.
1. 3.2.2. JInyHoe neno mMeeT HOMEp, COOTBETCTBYIOLIMH HOMeEpY B aj(aBUTHOW KHUTE

3anucH yvamuxcs (Hanpumep, N K 5 o3naudaet, uto oOyuaromuiics 3amnuca B anaBUTHON KHUTE Ha
oykBy «K» mom Ne5). Homep nuuyHOTO 1ena MpUCBaMBAaeT OTBECTBEHHBIN 3a BEIEHHE IIKOJIBHOM
JOKYMEHTAIlMM  COTJIaCHO aJj(aBUTHBIM KHHUTAaM 3amuck oOydarommuxcs. Ha TuUTynbHOM Jnucte
dbamunus, UM, OTYECTBO 00YHAIOIIErOCs 3aMKUChIBACTCS MOJTHOCTHIO B UMEHUTEILHOM IMaJIexKe.

2. 3.2.3. JluyHble paena OOyYalOLIMXCS XpaHATCA B KaHIEISPUUM JUPEKTOpa B CTPOTO
OTBeJIecHHOM MecTte. JIMuHble aena OJHOro MpernojaBaTess HaXOASATCs BMECTe B OJHOM mamnke u
JIOJKHBI OBITH pa3ioKeHbl B alN(aBUTHOM MOPSIKE.

3.2.4.B mamKy JIMYHBIX J€N MpernoAaBaTelb BKIAIbIBAET CIHCOK KJAacca C YKa3aHHEM
(dbamMuInK, UIMEHHU, OTUECTBA, HOMEpPa JIMYHBIX e, 1aToi poxkaeHus, ®.M1.0. npenoxasarens. Crnucox
MEHSIETCSI €5KEr0/THO.

Ecnu oOyyaromuiicst mpuObLUT B TeUeHHE Y4eOHOro rofia, TO MPernojaBaTeNeM IIKOJIbI eIaeTCs
OTMETKa O MPHUOBITUH, YKA3bIBACTCS HOMEp IMpHKasza. JIMUHOMY /ey HpHOBIBIIETO O0ydYaromerocs
NPUCBAaUBAETCs HOBBIII HOMEp B3aMEH HOMEpa, MPHCBOCHHOTO B 00Pa30BaTEbHOM YUPEKICHUHU, B
KOTOPOM YYEHHUK 00ydJalicsi paHee.

Ecnu oOyuaronuiics BEIOBIT B TeYEHHE Y4€OHOro roja, TO JeNaeTcs OTMETKAa O BBIOBITHH,
yKa3bIBaeTCsl HOMEp MpHUKas3a.

3.2.5. llpenonaBarenem oOmuKe CBEACHHUS 00 OOYyYalOMIMXCS KOPPEKTUPYIOTCS MO Mepe
U3MEHEHHUS JTaHHBIX, B KOHIE Ka)XJIOTO y4eOHOTO To/a MM MO OKOHYaHWH IIKOJBI. B nmudHOe memo
yUEHHKa 3aHOCSTCS WTOTOBble OTMETKM 3a y4eOHBIH rof, B rpade O NpOIyCcKax MpPOCTaBISAETCS
KOJIMYECTBO TIPOIYIICHHBIX YPOKOB C OTMETKOH MO OONe3HW WM 0€3 YBaXHTEIbHON NPUYHHBL
YkazaHHbIE JaHHBIE 3aBEPAIOTCS MOMMCHIO MTPENOIaBaTeNsl U eYaThI0 IS TOKyMEHTOB.

3.2.6. IIpu ucnpaBiieHUU OLEHKHU JAETCA MOSCHEHUE, CTABUTCA MeYaTh U MOANUCH TUPEKTOPA.

3.2.7. KoHTpoab HajJ COCTOSHMEM JIMYHBIX [Nl OCYLIECTBISIETCS IperojiaBaTelieMm,
3aMECTHUTENIEM ITUPEKTOpa MO y4eOHO-BOCIUTATEIBHOW pPaboOTe W JUPEKTOPOM 0O0pa30BaTEIHLHOTO
YUpEKACHUSI.

[IpenogaBaTenu NpoBEPSIIOT COCTOSHUE JIMYHBIX JEJ €KEroJJHO B CEHTAOpE npu 0(hopMIICHUH
KJIACCHBIX JKYPHAJIOB M B Mae-HIOHE M0 OKOHYAHUH TEKYIIEro y4eOHOro roja.

3. [TpoBepka TMUYHBIX J1e1 0OYYarOIIMUXCsl OCYILIECTBIISAECTCS 3aMECTHTENIEM TUPEKTOpa
HIKOJIBI IO TJIaHy BHYTPUIIKOJIBHOIO KOHTPOJISE HE MEHEe OJHOTrO pa3 B roJi, MEepBBIX KIACCOB — JIBA
pa3a B roa. Llenn u 0OBEKT KOHTPOJI — MPABUIBHOCTh O(OPMIIEHUS JIMUYHBIX Jes oOywaromuxcs. B
HEOOXOIMMBIX CIy4asiX MPOBEepKa OCYIIECTBISAETCS BHEIUIAHOBO, ONIEPATHBHO.

4. 3.2.8.3a cucrematnueckue rpyOble HapylieHUs MpU padoTe C JIUYHBIMU JI€JIaMH
00y4JarmuXCcsi TUPEKTOP BIIPaBe OOBSIBUTH 3aMeUaHUE WA BBHITOBOP.
3.2.9. Beimaua JIAYHOTO Jieria IPOU3BOIUTCS POJAUTEISIM 00YUarOIIerocs] TP HATUIHHI

npuka3a «O BBIOBITUNY U MPEAOCTABICHUS MOATBEPKAAIOIIEH CIIPABKU U3 APYTroro o0pa3oBaTeIbHOTO
YUpEXKICHUA.

[Ipu BbIIaYe TUYHOTO JENIa 3aMECTUTENb AUPEKTOpa BHOCHUT B alipaBUTHYIO KHUTY 3alUCh O
BBIOBITUH 00YUarOIIErocs.

B ciyyasx, Korja BBLIOBITHE oopmisercs B TEUCHHUE y4eOHOT0
nepnona, HpenonaBaTenL COCTAaBJIACT BLIHHCKy OTMETOK 3a HaHHBIﬁ nepnogl: quBepTHBIX,
(mOIyroA0BBIX) 3a MPEAbIAYIIMN EPUO/I U TEKYIIUX 32 JAHHYIO Y€TBEPTh (IIOJIyroue).

3.2.10. Jlnunbie nema, HE 3aTpeOOBAHHBIE POIUTEISAMH, MEPEAAIOTCS B apPXWB IIKOJBI, TIE
XpaHATCS B TCUEHHUE 3 JIeT CO JIHS BBIOBITHS YYaIlerocs U3 IIKOJBI.



3.3. Knaccubwie scypnan: >xypHalibl TPYNIIOBBIX U UHAWBUY UTbHBIX 3aHATUH
3.3.1.00mmue pexoMeH Al UU

1. KnaccHblii >KypHal £BJISETCS TIOCYAAPCTBEHHBIM JOKYMEHTOM, OTpa)XarollUM COJEp)KaHUe
U Ka4ecTBO y4yeOHO-BOCIIMTATENBHOIO IIpoIiecca B Kiacce (Ipymnie).

2. KnaccHbli )KypHaJI pacCUuTaH Ha OJUH Y4€OHBIH ro/I.

3. Beznenue kJ1acCHOro >xypHasia 00s3aTeNIbHO I KaXJI0T0 MIPernoiaBaTels.

4. B 1mKose HCHOJB3YIOTCA JBA BUAA KIACCHBIX JKYypHAJIOB: JUIsl TPYNIOBBIX 3aHATHH WU
VHMBUAYQIBHBIX 3aHATHHA. Y4eOHbII roJ, Ha3BaHME LIKOJBl B COOTBETCTBUHM C YCTaBOM, Kiacc
(rpynma) ykas3pIBAalOTCS HAa THUTYJbHOM Jucte. KitaccHbIl sxypHan (KypHaslbl WHAMBHUIYalIbHBIX M
IPYIIOBBIX 3aHATHUI) ABJIAIOTCA (PUHAHCOBBIMU JOKYMEHTaMHM, B KOTOPBIX (UKCHUPYETCS (aKTHUECKU
npopaboTaHHOE BpEMsi, TOITOMY 3aIlOJIHEHHUE KYPHAJIOB 3apaHee He JIOMyCKaeTCsl.

5. HomeHknaTypa npeAMEToB B KJIIACCHOM KYpHaJIe U KOJIMYECTBO HEAEIbHBIX YaCOB Ha UX OCBOCHUE
JOJDKHBI COOTBETCTBOBATH MEPEYHIO MPEIMETOB YYeOHOTO IUIaHa Ha TEKYLIMHA TOJ, YTBEPKIEHHOTO
JUPEKTOPOM HIKOJIBI.

6. B xi1accHOM XypHajie 3alHMChIBAIOTCS MIPEAMETHI Y4eOHOT0 TUIaHa, a TAKXKe MPEIMETHI, BHIICICHHbIC
B KayeCTBE LIKOJIbHOIO KOMIIOHEHTA. 3alpelIlaeTcs 3aluChIBaTh B KIIACCHOM JKypHaJle TEMbI KIaCCHBIX
qacoB, 6ecen u 3ansaTwii o [1J1/], antuteppopy u T.11.

7. 3amecTuTellb AUPEKTOpa MO y4eOHO-BOCIUTATENBbHOM paboTe JaeT yka3aHMs IpernojaBaTelisiM,
BEIYLIUM y4eOHbIE IPEIMETHI O PACHPENCIIEHUN CTPaHMI] )KypHasla, OTBEACHHBIX HAa TEKYIIUH ydeT
yCIIEBAEMOCTH M IOCEUIAEMOCTH yyaluxcs Kiaacca (Tpymbl) B COOTBETCTBUU C KOJIMYECTBOM YacCoB,
BBIJICJICHHBIX B YU€OHOM IIJIaHE Ha KaXKIBIN MpeIMeT.

8. JlocTyn K KJIaCCHBIM XKypHajaM UMEIOT aJMUHUCTPALUS U [Iearornyeckue pabOTHUKU HMIKOJIBI.

9. Bce 3anucu B KJIaCCHOM JKypHaJi€ JOJIKHBI BECTHCh YETKO M aKKypaTHO IO €MHBIM MpaBUjaM U B
€IMHOM CTWJIE, C HUCIOJIb30BAHMEM IAPUKOBOM pPYUYKM CHHErO IBeTa, 0e3 MOAYMCTOK; 3allpeliaeTcs
UCIIOJb30BAaHUE LITpUXA JJIs 3aMa3blBaHMUA HEBEPHBIX 3allCEl; MCIPABICHUE HENPaBUIbHO
BBICTABJICHHBIX OTMETOK OCYILIECTBISETCA IyTEM 3au€pKUBAHUS OAHOM 4epToil mpeablayIell OTMETKH
M BBICTaBICHHUS PAIOM HOBOW. [lpm 3TOM B KOHUE [JaHHOW CTpaHHULbl >KypHajla JIeJIaeTcs
COOTBETCTBYIOIIAs 3amuch, Hanpumep: "Otmerka MBanoBy Ilerpy 3a 09.12 ucnpasiena na "4"
(xopowio0)", nanee — MOJMUCH JAUPEKTOpA U Medarh yupexiaeHus. He momyckaeTcsi UCMOIb30BaHUE
3alucel B KJIACCHOM KypHajle KapaHJIalloM.

10. K BeneHmIo XypHaia JOIMyCKAIOTCS TOJBKO Mearornyeckue paboTHUKH, BEAyIIHE YIeOHbIE Yachl
B JIAaHHOM KJ1acce.

11. Ha3Banue y4eOHBIX MPEAMETOB (HA JEBOM CTOPOHE Pa3BOPOTA KIACCHOTO JKypHala) U AUCIUILIUHH
IUILIETCS. CO CTPOYHOHN (MajieHbKOW) OYKBBI B COOTBETCTBUHM C Y4EOHBIM IUIAHOM IOJHOCTBIO 0e3
cokpaieHuil. @amuins, UMsl, OTYECTBO YUUTEINs, BEAYLIEr0 NaHHBIA NpeaMeT (Ha MpaBOW CTOPOHE
pa3BOpOTa KJIACCHOIO KypHasa) yKa3blBarOTCs MOJIHOCTBIO. JlaTa mpoBeneHMs 3aHATUS YKa3bIBaeTcs
apabckumu udppamu (09.12).

12. «JIucTox 310pOBbs» 3aMONIHACTCS MEAULUHCKUM PAaOOTHUKOM.

13. «3ameuyaHuss 1O BEAEHUIO KIJIACCHOIO JKypHaja» 3alOJHSITCS JAUPEKTOPOM IIKOJbl U
3aMecTUTeseM AUpeKkTopa o YBP B COOTBETCTBHM € UX AOJKHOCTHBIMH OOSI3aHHOCTSAMU.

14. Ilpu npoBeIeHUH CABOCHHBIX 3aHITUN J€IaeTCs 3allUCh AAThl U Ha3BaHMsI TEMbI KaXKJI0T0 YpoOKa.
15. OT™MeTKH 10 MMCbMEHHBIM paboTaM BBICTABISIOTCA B rpade TOro JHs, KOra IpoBoMWIach paboTa.
Ecnu B Tedenue 3aHATHSA BBICTABIECHO 0o0Jiee OAHON OTMETKH, TO OHU BBICTABISIOTCS PAJOM B OAHY
KJIETOUKY (HE 4epe3 ApoOb).

17. OT™MeTKH 3a YETBEPTH BBICTABISAIOTCS Cpa3y IMOCIE 3aIIMCH O IIPOBEACHUM ITOCIEAHETO 3aHATUS 110
JAHHOMY IPEIMETY.

18. 3aMeHa 3aHATUH [JOJDKHA OCYILIECTBJISATBHCS, Kak IpaBWIIO, IPENOAABAaTEIeEM TOW XKe
creuuanbHOCTU. B 3TOM citydae npenojaBatenb 00s13aH 3alucaTh COAEp)KaHUE 3aHATHs B rpade Toro
ypOKa, KOTOpBIi OH 3aMeHsI. (B JKypHase ydera npoIyIieHHbIX U 3aMEILEHHBIX 3aHATUN 3aMECTUTEIb
nupekropa o YBP, Beaymuii Tabeinb, peryasipHO OTMEYAeT 3aMEHY ).

19. @amunus 1 UMS y4alerocs 3aruchIBAlOTCS B aj(aBUTHOM MOPSIKE.




20. KaTCFOpI/I‘-IeCKI/I 3alpeuIacTCd YHOCHUTD KypHaJl ,HOMOI>'I, BbIJIABATh CT'0 HA PYKH YUAIIUMCS IIKOJIBI.

3.3.2. Conep:;kanne  o0pa3oBaHUsi M CHCTeMa  OLICHUBAHMA  Pe3yJbTATOB y4eOHBIX
AOCTHKEHH 00y4aroIuXCcs B LIKOJIe

1. KnaccHelif XypHajnm oOTpa)kaeT peaju3alMio HHIUBUIyalbHONW 00pa30BaTeNbHONW IMPOrpamMMbl
MYHHUIUITAIFHOTO 00pa30BaTEBHOTO YUPEKICHUSI B COOTBETCTBHU C €TO CTATyCOM, YTBEPKICHHBIM
yueOHbIM Tu1aHOM. HoMeHkmaTypa mpeaMeToB B ILIKOJIE JOJDKHA COOTBETCTBOBaTh DenepaabHOMY
0azucHOMYy y4eOHOMY IUIaHy W NMPHMEPHOMY y4eOHOMY IIaHy Uit 00pa30BaTEeNbHBIX YUPESIKICHUN
Poccuiickoii ®enepanuy, pealn3yrolIdX MPOrpaMMbl JOMOJHUTEIBHOTO 00pa3oBaHUs, a TaKkKe
OTpakaTh CTaTyC INKOJBI B COOTBETCTBUM C THIOBBIM TOJOXEHHEM 00 00pa3oBaTeIbHOM
YUPEKACHUU JIOTIOJIHUTEILHOTO 00pa3oBaHMs U Y CTaBOM.

2. KonuuecTBeHHBIE OTMETKHM 3a YPOBEHb OCBOCHHS YYEOHBIX TIPOTPAMM BBICTABISIOTCS B
COOTBETCTBUHM C 3aKpEIUICHHOW B YcTaBe IIKOJBl OaljbHOM CHUCTEMOHM oOleHuBaHUS («2» —
HEYJIOBIETBOPUTEIIBHO, «3» — YAOBJIETBOPUTEIBHO, «4» — XOpomo M «5» — OTIUYHO).
Vcnonb30BaHue IpyTrux, MPOU3BOJIBHBIX 3HAKOB B )KypHaNax («4-», «3+» U T.1.) He JOIMYCKaeTCsl.

3. Ilpu BBICTaBICHHH OTMETOK IO WUTOTaM YETBEPTH (IOIyronusi) HEOOXOAUMO PYKOBOJICTBOBATHCS
CIEAYIOUMMU OOIIMMHU KOJMYECTBEHHBIMM HOpMaMmH: He MeHee 3 (Tpex) OTMETOK B UYETBEpPTH.
4. Kpurepuun OIleHHBaHUS MPETIOIaBaTellb BIPABE pa3padaThiBaTh CAMOCTOSTEIBHO, HO 3TH KPUTEPUH
JIOJDKHBI OBITH CPOPMYJIMPOBaHBI B paboyeil mporpaMme, OTKPBIThI, H3BECTHBI U MOHATHBI yYallluMCs 1
WX POIMTEIISIM.

3.3.3. O0s13aHHOCTH NPenoaaBaTeJIsi M0 3aM0JHeHUI0 (0)OPMIIEHHNIO) KJIACCHOTO KypHAJIa.
1. IlpenonaBarens 3anonHseT (0GpopmiseT):

* TUTYJIbHBIN JTUCT (0OJIOKKY),

Knaccuslil xxypHan
5 Kimacca
MYHUIUNAIBHOTO OI0JKETHOTO
YUPEKIACHUS
JIOTIOJTHUTENBHOT0 00pa3zoBanus «/leTckas mkomna uckyccrsy r.lllmnka

20 /20 yueOHBIii rof

* OIJIaBJICHHUE;
* CIIUCKY yvanuxcs (haMumins U uMs) B ajpaBUTHOM MOPSAIKE HAa BCEX CTPAHHIIAX;
* 00mIHIe CBEACHUS 00 YJalINXCsl, CBEICHUS O KOJIMYECTBE MPOITYIIEHHBIX MU YPOKOB;
*CBOJIHbIE BEJOMOCTH YCIIEBAEMOCTH U MOCEIAEMOCTH;
2. Homep u nuTep Kinacca, roJ 00y4eHus, HAMMEHOBAaHHE IIIKOJIBI M €€ MECTOPACTIONO0KEHNUE, B
COOTBETCTBUH C Y CTaBOM LIKOJIBI.
3. O6mue cBeeHUs 00 ydaluxcs 3anoIHs0TCs IPenoiaBaTeieM CTPOro Mo JUYHBIM JIeIaM.
OTnenbHbIE CBEACHUS O POAUTENAX (MECTO pabOThl, 3aHMMaeMast 10JKHOCTb, KOHTAKTHBIN TelneoH U
Jp.) BHOCSITCSL B KITACCHBIN JKYPHAJI TOJBKO C X Pa3peIIeHHs.
4. OTcyTCTBYIOIIME yyaluecs: OTMeUaroTcs OYKBOM «H» Ha CTpaHHUIE npeaMeTa. B cBonHoM
BEZIOMOCTH ITOCEIAeMOCTH 3aIMCHIBACTCSI KOJIMYECTBO MPOITYIIEHHBIX YpoKoB. [IpenonaBarenem B
KOHIIE KaX/10i yueOHOIl ueTBepTH U yueOHOro rojia MoABOJANUTCS UTOT MPOIYCKOB KaXKA0T0 YUCHUKA U
KJlacca B IIEJIOM.
5. B KoHIIe KaX101 4eTBEPTHU IpenojaBaTeib BHOCUT UTOIOBbIE OTMETKHU B CBOAHYIO BE1OMOCTh. B
KOHIIE y4eOHOTO0 roja 0(OpMIISET IOCIIEHNE CTPAHUIIBI KYPHAJIA C UTOTOBBIMU OTMETKaMH, BHOCS
3aIUCh O PEIICHUH TIEAarorHYecKoro COBETa 110 UTOraM y4eOHOro roja («IepeBeicH B CIIeAy oIl
KJIacC», «BBIIAHO CBHCTEIIBCTBA. ..» | T.J.), YKa3aB YUCIO U HOMEP MPOTOKOJIA MeJarorn4eckoro CoBeTa.

OTa 3amuck T0JDKHA CTOSTh B KXKIOH sueiike (y Kakaoro yueHnka). I1o okoHuaHUH y4eOHOro
rozia B CBOJIHOM BEIOMOCTH YCIIEBaeMOCTH B rpade «PelreHne me1arornaeckoro coBeTay IpenoiaBareib
BHOCUT COOTBETCTBYIOIIYIO 3aIUCh!

«IlepeBenen B ... kinacc. [Iporokon Ne... ot ...»;



«OcraBneH Ha MOBTOPHBIN Kypc o0yueHus. [Iporoxomn Ne... oT ...»;
«IlepeBeneH B ... Kiacc ycioBHO (B ckoOKax ykasbiBaetcs rpenmer). [Iporokorn No... oT ...»»;
«Oxonuni ...xmacc. [Iporokon Ne... oT ...»
6. Bce n3MeHeHHs B CIIMCOYHOM COCTaBE ydalluxcs Kiacca (MpuObITHE, BEIOBITHE U JIP.) MOXKET
(UKCHPOBATH TOJIBKO MPEMOAaBATEIb MOCIIE U3AaHUSI COOTBETCTBYIOIIETO MpUKa3a 1o mkoie. [lara
Y HOMEp MpHUKa3a BHOCATCS B KypHaJ Ha CTPOKY ¢ (amuinen oOydatomierocs (Hampumep, [lerpos
Amnppeit Be1ObUT (puobLT) 09.02.2014 rona, mpukas ot 09.02.2014 roxa Nel5).
6. [IpenonaBarens 00s3aH CUCTEMAaTHYECKH POBEPSTH U OIICHUBATh 3HAHUS y4allUXCs, a TAK)KE OTMEUaTh
MOCEIIAEMOCTh YYaIIUXCs Ha YPOKeE (B CIIydae OTCYTCTBHUSI YUYCHHUKA HA YPOKE CTABUTCS «HY).
7.IlpenonaBarens Ha JICBOW CTpaHMIE JKypHalla CTAaBUT JaTy Yypoka (apaOCKumu ILudpamu), TpU
CABOCHHOM YPOKC — HAaTy 3allMCbIBACT JABaXX/Ibl, BHICTABJIICT OTMETKH 3a YCTHBLIC OTBETHI U INMCbMCHHLIC
paboThl (B KOJIOHKY 3a TO YHMCJO, KOTJa MPOBOIMIACH padoTa). 3ampemiaeTcss BBICTABICHHE OTMETOK
«3aTHUM YHCIIOM.
8. B kierkax ajs OTMETOK NpenojaBaTelb MMEET IMPaBO 3alUCHIBATh TOJIBKO OJMH M3 CIIEIYFOIINX
CUMBOJIOB — «2», «3», «4», «5», «H». BricTaBieHue B XypHalle TOYEK, OTMETOK CO 3HAaKoM "MuHyc",
"mroc" He 10myCcKaeTcsl.
9. He nomyckaercs BepTUKAIbHOE OTYEPKHUBAHHME YETBEPTHBIX U TOJNOBBIX OTMETOK, BEpPTHKAJIBHBIC
3alUCH: KOHT. pad., caM. pad., IUKTAHT U JIp.
10. Ha npaBoii ctopoHe pa3BopoTa *KypHala IpernoiaBareib 00s3aH 3anucaTh TEMY, H3yUYeHHYIO Ha YPOKE,
W 3a/aHusi Ha oM. KoauuyecTBo 4acoB MO KaxIOW TeMe, a TAKKe TeMa ypOKa JIOJDKHBI COOTBETCTBOBATH
YTBCPKACHHOMY KAJICHAAPHO-TEMATUYCCKOMY IIJIAHUPOBAHWUIO U MIPOTpaMME IO MPCIAMETY.
11. B rpade «/lomanHee 3aqanue 3aMchIBaeTCs COACp)KaHNE 3a/IaHUsI, CTPAHUIIBI, HOMEpa 3a/1a4d U
VOpaXHEHHUH ¢ OTpaKCHHEM CIIeu(UKHA OpraHu3aIuy omMainrHeil pabotel.  Kpome toro, mpu
M3YYEHUH psijia JUCLMIUINH JOMAIIHKE 3aJaHus] HOCAT TBOPUYECKUIl XapakTep (caenaTb pUCyHKH,
HanMcaTh counHeHue u T. 1.). Toraa B rpage "lomamiHee 3agaHue" MUIIETCS: TBOPUECKOE 3aJaHUE U
yKa3bIBaeTCs Xapakrep 3a1anus. Ecnu 3aanre HOCUT HHIUBUAYaIbHBINA XapakTep, Toraa B rpade
"JlomariHee 3agaHue" MOXHO 3aMMChIBATh: UHIMBHUIyaIbHbIC 3aaHUS.
12. B KOHIIE Ka)I0T0 OTYETHOTO Mepruoa (Y€TBEPTh, MOJIYTOIUE, TO) YIUTEb —
MPEJAMETHHK JIENAET 3alKiCh O MPOXOKACHUH MPOrpaMMBbl: «3a ...4eTBepTh (IIOIYyTroJiue, roj) Mo
IIporpamme. .. 4aCoB, IIPOBEJICHO ... YaCOB) .
13.. Ypoku nmoBTOpEHUS ¥ 0000IIEHNUS 3aMUCHIBAIOTCS C YKa3aHHEM TEMBI.
14. TTox KOJIOHKOK OTMETOK HE YKa3bIBAaeTCs BU PaOOTHI: KOHTPOJIbHAs pab0Ta,caMOCTOsTENbHAS
paborta, 3a4eT u T.J.
15. OT™eTKka «H/a» (HEe aTTeCTOBaH) MOXKET OBITh BBICTaBJIEHA TOJBKO B ClTydae, eCiu
YYEHHK MPOIYCTUII BCE 3aHIATHS 32 OTYETHBIN Nepro]l (4eTBepTh). ECu MIKOIbHUK MPUCYTCTBOBAJ Ha
YaCTH ypOKOB (He MeHee 3-X), TO MPEMNo/1aBaTeslio He00X0IMMO OPraHU30BaTh C HUM
JIOTIOJTHUTEbHBIC 3aHATHA (32 CUET HEAyAUTOPHOM 3aHATOCTH MEAArOroB) U aTTECTOBAThH yUaIErOCs.
16. Texymyie OTMETKH CJIEIYIONIEH YETBEPTH BBICTABIISIFOTCS B KJIIETKE TTOCIIC UTOTOBBIX (Y€TBEPTHBIX)
oTMeTOK. [Iporycku KJIETOK He TOMyCKaITCS.
17. He pexkomeHayeTCs BBICTABJICHHE HEYJOBIETBOPUTEIBHBIX OTMETOK HA MEPBBIX YPOKaX MOCIE
JUTUTETHHOTO OTCYTCTBUS yUaluxcs (MPOITyCK Tpex U 0oJiee YPOKOB), TOCIE KaHUKYJ, TaK KaK 3TO
CAEPKUBAET PAa3BUTHE YCIIEXOB B UX YUEOHO-TI03HABATEIHLHOM NEATENILHOCTH U (hOpMUPYET
HEraTUBHOE OTHOIICHHUE K YUECHHUIO.
17. UTOroBy10 OTMETKY 3a YETBEPTh, NOJYTOAUE N0 YCTHBIM MPEIMETaM BBICTABIIATH IIPU HAJTUYHUU HE
MeHee 3-X (Tpex) TeKyIIHX.

3.3.5. OTBeTCTBEHHOCTh AAMUHUCTPATHBHBIX M MeAArOrn4ecKuX padOTHUKOB IIKOJIbI 32
BeJleHHE KJIACCHBIX KYPHAJIOB

1. Begenue Ki1accHOTO JKypHaia 00s3aTeNIbHO JUIs KX I0W HIKOJIBI (JUTs KaXKAO0TO MPENoAaBaTes).
2. /IupeKTOop MIKOJIbI:

* OTBEYAET 3a MPABUIBHOCTH O(POPMIICHHS KYPHAJIOB LIKOJIbI, KX COXPAHHOCTb;

* obecnieunBaeT HEOOXOAMMOE KOJIMUYECTBO KIIACCHBIX KYPHAJIOB, UX XPaHEHUE, CUCTEMAaTHUECKUI
KOHTPOJIb NTPaBUJIBHOCTH UX BEACHHUS;



* BBITIOJIHAET JApYTrHe 00sS3aHHOCTH B COOTBETCTBUU C JIOJHKHOCTHOM MHCTPYKIIMENH U UHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMH IIKOJIBI.

3. 3amecTuTesb JUpPeKTOpa Mo YBP:

* OCYILECTBIISIET HEMTOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOI pabOThI B IIIKOJIE MO BEICHUIO KJIACCHBIX
JKYPHAJIOB U BCEX APYIHX BUIOB HUCIOJIb3YEMBIX )KYPHAJIOB;

* POBOJUT UHCTPYKTUBHBIE COBEILIAHUS 10 3aII0OTHEHUIO KIIACCHBIX KYPHAJIOB 0053aTEIbHO Mepe.t
HayauoM y4eOHOro roja (1moj pociuch) ¥ B TeUEHHE rojja — 110 He0OXOJMMOCTH;

* OCYILECTBIISIET CUCTEMaTHUECKU (HE pexe JIByX pa3 B YETBEPTh) KOHTPOJIb MPAaBUIBHOCTU
o(opmIIeHHs KYPHAJIOB B COOTBETCTBHHM C TUNIAHOM BHYTPUYUPEKICHYECKOTO KOHTPOJISI, BHOCS
COOTBETCTBYIOIIIME 3alMCH HAa CTPAHUILy 3aME€UYaHH, OTMEUaeT YCTPAHEHNE BbISIBICHHbIX
HapyILICHUH;

* oOecrieunBaeT KaYeCTBEHHYIO 3aMEHY 3aHATHI B cilyyae OTCYTCTBUSI NPENOJaBaTENs;

* BEJICT KYPHAJ 3aMEHBI YPOKOB, 3aIl0JHsET Tabeb;

* riepe]l IPOMEKYTOUYHOM MIIM UTOIOBOM aTTECTallMeN KypHAJI ITPOBEPSIET HA BHIITOJTHEHUE
00pa3oBaTeNbHBIX MPOIPAMM C COOTBETCTBYIOIIEH 3aMMChIO Ha CTpaHUIle "3aMedaHus M0 BeICHUIO
KJIACCHOTO )ypHana';

* es1aeT HeoOXO0AUMbIE OTMETKH Ha CTPAaHHUIIAX OOHAPYKEHHBIX HAPYLICHUH;

* KOHTPOJIMPYET MPOLECC BHIMOJIHEHUS BCEX 3aMEUYAHUM IO UTOTaM KaKI0U

npoBepku. lIpengocraBiser crpaBKy AUPEKTOPY LIKOJIBI 10 UTOraM MPOBEPKH.

* CBOEBPEMEHHO JI€JIAET OTMETKY O BBIIIOJIHEHUH YKA3aHHBIX 3aMEYaHU;

* CTPOTO BBIBEPSIET COOTBETCTBUE 3aHATUIN Ha JIEBOH U NIPaBOM CTPAHUIIAX KJIACCHOTO >KypHAJIa;

* 100MBaeTCs CBOEBPEMEHHOTO O(hopMIIeHUS B )KypHaJle NpUObITHE/BbIObITHE yyammuxcst (Ne
IIpHUKa3a);

* CUCTEMAaTHYECKH KOHTPOJIUPYET HaJTMuhe HeoOXOJUMBIX 3amuceil Mo 3aMeHe 3aHsaTuil. Mx
COOTBETCTBHUE C JaHHBIMHU XXypHaJla 3aMEH;

* oOpalaeT BHUMaHNE HAa CBOEBPEMEHHbBIE 3aMKCH JOMAIIHETO 3a/1aHUs B ITOJIHOM 00beMe
(TeopeTnyeckas U MpakTUYeCKas 4acTh);

* CTPOTO KOHTPOJIMPYET AKKYPaTHOCTh BEJACHMS 3allCEN B )KypHAJIE;

* IPOBEPSAET HAINYUE CHOCOK Ha BCE UCIIPABIICHUS;

* HE JIOITyCKAaeT UCIIOJIb30BAaHUE MTPENOIaBaTeNIIMU KOPPEKTOPA, 3aKJICHBAHUE 3alIUCEH HA CTPAaHULAX;
* BBITIOJIHAET JApYTHe 0053aHHOCTH U HECET OTBETCTBEHHOCTh B COOTBETCTBHH C JIOJDKHOCTHOM
MHCTPYKLMEH U UHBIMU JIOKQTbHBIMA HOPMATUBHBIMU aKTaMU IITKOJIBI.

B koHI1ie yueOHOro rojja MpuHUMAET XKYpHaJ y MpenoaaBaTes, IpoBepseT NPaBMIbHOCTh U MOTHOTY
o(opMIIeHHUS, CAAET KYypHAIl HA XpaHEHHE B apXUB, ceNaB 3anuck: «KypHall caH Ha XpaHEHHE B
apxuB. [lata , JOJDKHOCTh , IOZITINACH ,

pacmmdpoBka ».

3.3.6. Opranuszanusi KOHTPOJISI BeAeHHS KJIACCHBIX )KYPHAJIOB.
1. KoHTpoIb 32 BeZICHHEM KJIACCHBIX KYPHAJIOB, B TOM YHUCIIE B 3JIEKTPOHHOM BH/IE,
OCYIIECTBIISIET 3aMECTUTENb JUPEKTOpa 1Mo y4eOHoil paboTe.
KoHTpois noapa3zyMeBaeT HECKOJIBKO HAMPABICHHIMA:

e TIPOBEpKa CBOEBPEMEHHOCTH OTPAKCHUS B )KypHAJIC 3aHATHIA;

e TIPOBEpKA CBOEBPEMEHHOCTH BBICTABIICHHUS OTMETOK;

e IIPOBEPKA BBIIIOJTHCHHUA Tpe60BaHI/I$I K HaITOJTHAEMOCTHU OTMETOK;

e TPOBEPKA OTPAXKEHHUS MOCEIIAEMOCTH 3aHITUH;

e TIPOBEpKa BBHIMOJIHEHUS y4eOHOTO IJIaHa, y4eOHBIX MPOrpamMM U KaJleHAapHO-
TEMaTUYEeCKOro rpaduka U3ydeHus: ydeOHbIX NPEeIMETOB;

e TIPOBEpKa CBOEBPEMEHHOCTH MPOBEICHHS PAOOTHI C OTCTAOIIUMHE YYAIIMMUCS;

e TIPOBEpKA 3aIOJIHEHUS JIOMAILTHUX 3a/1aHUi;

e JIOAT'OTOBKA K UTOTOBOM aTTeCTalli, OpraHru3alys MOBTOPCHUA MaTCpHalia,

e TPOBEpKa JOMAIIHHX 33/1aHUI Ha COOTBETCTBUE BO3PACTHBIM OCOOEHHOCTSIM
oOyuaromuxcsi, TpeOOBaHUSAM IO COIEPKAHUIO0 U 00BEMY;



e yYeT 3aMEHEHHBIX M MPOMYLICHHBIX YPOKOB (3aHATHUII) B COOTBETCTBUH C
JENCTBYIOIMMU HOPMaTUBHO-PETJIAMEHTUPYIOIUMHU JOKYMEHTaMHU.
2. Crpanuna «3aMeuyaHus 10 BEAEHUIO )KyPHAJIa» 3all0IHIETCS JUPEKTOPOM MM 3aMECTUTENIEM
JTUPEKTOpPA M0 Y4eOHO-BOCTIUTATENILHOM paboTe MIKOJIBI ¢ YKa3aHUEM CPOKa UCTIPaBIIECHUS 3aMEYaHUM.
[Tpu ouepeaHO MPOBEPKE KIACCHOTO KypHaJa 00 YCTpaHEeHUHU (HEyCTpaHEHUH) 3aMEeYaHui
IpeblIyIIel MPOBEPKHU AENAeTCsl COOTBETCTBYIONIAs 3aIUCh.
3. XKypnau nposepsieTcst aAMUHUCTPALMEN HIKOJIbI B TEYEHHUE I0Jla HE MEeHee 4 pa3, 3aMe4aHus
(buKCcHpYIOTCS B CIIpaBKe U JOBOJASTCS IO CBEJICHUS €1arorH4ecKoro KOJUIEeKTHUBA.
3.3.7. Opranu3anusi XpaHeHHUs1 KJIACCHBIX ’KYPHAJIOB.
1. ITo okoH4YaHUM y4eOHOI O To/1a KJIacCHBIN )KypHa CAAETCs MPEenoAaBaTeeM U IPUHUMACTCS
aJMUHHCTpalMe 00pa30BaTEIbHOTO YUPEKICHHS Ha XpaHEHUE.
2. IMpeKTop LIKOJIbI, 3aMECTUTENb AUpEKTOpa 0 YBP 1 0TBETCTBEHHBII 3a XpaHEHHE LIKOJIBHON
JOKYMEHTAIlMU 00eCIeUrBalOT XPAHEHNE KIIACCHBIX JKYPHAJIOB U CUCTEMATUYECKU OCYIIECTBISIOT
KOHTPOJIb NIPaBUJIBHOCTH UX BEICHMUS.
3. XKypHaunbl XpaHsTCs B ILIKOJIE B TEYEHHE 5 JIET, IOCIJIE YETO U3 JKypHaja U3bIMAIOTCS CTPAHMIIBI CO
CBOJIHBIMH JIaHHBIMH YCIIEBAEMOCTHU U MEPEBOAA 00yUaIOIIMXCsl JaHHOTO KJlacca.
4. ChopMupoBaHHbI€ 3a roj feina (COpOoLIOPOBaHHbIE) XPAHATCS B LIIKOJIE HE MEeHee 25 JIeT.
5. Ilo uroram NpoMexyTOYHOM ¥ UTOTOBOM aTTeCTallUH, T.€. IO OKOHYaHUHU Y4eOHOro roja (B CpoK 710
1 uronis), Bce KJIACCHBIE KYPHAJIbI JIOJKHBI OBITh IPOBEPEHBI 3aMECTUTENIEM JUpeKTopa 1o Y BP.
6. Ha ctpanune paznena "3aMeuyanusi 10 BEACHHUIO KIACCHOTO JKypHaja" 3aMECTUTENEM JUPEKTOpa 110
VYBP ocrasnsiercs cnenyromas 3anuck: "JKypHan npoBepeH. 3amedanuii HeT. [lepenan Ha XpaHeHue.
Cpan (moanuck 3amectutens aupekropa no YBP). ITpunsin (moanuck iauia, OTBETCTBEHHOTO 32
BEJICHUE apXHBa 10 mpukaszy) 29.06.20 .

3.4.. Bedenue ycypnana 8 31eKmMpOHHOM 8UOE
1. BHenpeHue 31eKTpOHHBIX (OPM OTYETHOCTH B 00Pa30BATEIbHYIO ACATEIBHOCTD (QJIIEKTPOHHAS
ycnyra «IIpenocraBnenue nHpopManuy o TEKYIEH yCIeBaeMOCTH YUallerocs, BeAeHUe
SIIEKTPOHHOTO JTHEBHHKA M DJICKTPOHHOT'O JKypHaJIa yCIEeBaeMOCTH»), HEOOXOAUMOCTh
UH(POPMHUPOBAHUS 00YUAIOIIUXCS U UX POJIUTENCH (3aKOHHBIX MPEJCTaBUTENEH) O X0/Ie U pe3yibTaTax
y4eOHOTO TpoIiecca B JIEKTPOHHOM BHUJIE, B YACTHOCTH MTOCPEICTBOM OPTaja TOCYJapCTBEHHBIX
YCIIyT, MPeyCMaTpUBAET MPAKTHYECKOE HCIOIB30BAHUE CUCTEM «IJIEKTPOHHBIN KypHAD) U
«QIIEKTPOHHBIN THEBHHK», HAIIPABJICHO Ha 00ECIIeYeHNE POCTa KauecTBa U ITOBBIIICHUE
3¢ (HEKTUBHOCTH CHCTEMBI 00pa30BaHUs B IIEJIOM.
2. B Havase rona nperoaBatenn BHOCST Ha BCE MPEAMETHBIE CTPAHUIIBI XKypHajla CIIMCKH YYeOHBIX
IPYIII CBOETO Kiiacca.
3. Pacripenenenne npeMETHBIX CTPAHMUII 10 JKYPHAIY M 3aKpEIUICHUE UX 3a IPEroJaBaTessiMUu
OCYILIECTBIISICTCSI HA OCHOBAHUH Y4eOHOTO TUIaHa U PacIipeesIeH s Harpy3KH MEXIy MeJaroramMmu.
4. Yder peanu3anuy y4eOHbBIX MPOrpaMM BEIETCSI BCEMU I1eIarOTHYeCKUMU paOOTHUKAMH IIKOJIBI.

[TpenoaBaTeny OCYIECTBISIOT 3a0JIHEHHE KIIACCHBIX JKYPHAJIOB B YaCTH MH(POPMALIUHU O
JaTax MpOBEICHHS 3aHATHI (B COOTBETCTBUH C PACIIMCAHUEM 3aHSATHI ), TEMaX YPOKOB, 3aJaHHBIX
JAOMAIIHUX 3aJaHUAX, OCHKAX y4allluXCsa U OTMCTOK 00 OTCYTCTBHHU yUalllUXCA HA YPOKax.

B KOHIIe OTYETHBIX TEPUOIOB MEarornIecKie paOOTHUKHU ITOIBOJIAT HTOTH Y4EOHOTO
mnmpormnecca. Ka)KI[OMy YUCHUKY HOJI’KHBI OBITH BLEICTABJICHBI HTOTOBEIE OTMCTKH, JOJIZKHaA
OBITh IPOBE/ICHA CTATHCTUYECKAsl OLCHKA POBEJICHHBIX 3aHATHI HAa COOTBETCTBHE YUCOHOMY ILIaHYy,
I10 TUIIAM 3aHATHH, [10 TIOJy4CHHBIM pe3yJbTaTaM.
5. VitoroBbie OIIEHKH TyOJIHPYIOTCS B CBOJHYIO BEZIOMOCTh B KOHIIE KITaCCHOTO KypHana. CBogHas
BEZIOMOCTh JIOJDKHA OBITh NEpeaHa B apXHB uepe3 S5 JeT XpaHeHHUs )KypHaia B 00pa30BaTeIbHOM
yupexxaenuu. [To uroram roga cocrapisieTcst CBOAHAsI CTATUCTUYECKAsT TAOIHIA YCIICITHOCTH
y4eOHOro Tnporecca.
6. Pabora ¢ )xypHaJIOM B 3JICKTPOHHOM BHJIE OCYIIIECTBIISICTCSI B COOTBETCTBHH C TPEOOBAHUSIMH,
MNpEaABABIACMBIMU K KJIACCHBIM XXYpPHaJlaM Ha 6YMa)KHBIX HOCHUTCIIAX.




3.7. /InesHuK wiKo1bHUKA

3.7.1. ]JIneBHUK sABISETCS JOKYMEHTOM O0Y4YaIOIIErocs U BEJACHHUE ero 00s13aTeNbHO
JUTSL KKJI0T0 o0y4Jarorierocst co 2 1o 9 kinacce. OTBETCTBEHHOCTH 3a €ro 00s3aTeIbHOe U aKKypaTHOE
BEJICHHE HECET CaM YUCHUK.

3.7.2. JIHEBHUK — 3TO MHCTPYMEHT OpraHU3alui Y4eOHOM eATeNbHOCTH YUEHUKA, KOHTPOJIS
YYEHHKA POJIUTENISIMU, IPETIOAABATEIIMU U aIMUHUCTPALIUEH IIKOJIBI.

3.7.3. lns 3aMETOK IpenoaBaTessi HCIOIb3yI0TCS CBOOOIHBIE Tpadbl WK CIIEUATEHO
BbIJIeJICHHBIE Tpadbl U CTPAHUIIBI THEBHUKA.

3.7.4. Paboma yuawiezocsa ¢ OHe6HUKOM

3.7.4.1. Bce 3anucu B JHEBHUKE yYalIUHCA J1€J1a€T CAHUMU YEPHUIIAMH.

3.7.4.2. YdeHUK 3aMOJHSET JUIEBYIO0 CTOPOHY OOJIOKKH, 3aMCHIBAET HA3BAHUS MIPEIMETOB U
dbamunny, UMEHa ¥ 0TYECTBA MPENoAaBareseii, pacniucaHue 3aHATUH, YKa3bIBaeT MECSI] M YUCIIO.

3.7.4.3.IlocTOpOoHHUE 3aIIUCU U PUCYHKH B THEBHUKE HEOIYCTUMBI.

3.7.4.4. Y4eHUK €XKEJTHEBHO 3aITMChIBACT JOMAIITHUE 3aIaHMsI 111 CAMOCTOSITEIbHON pabOThI B
rpadsl TOTO JHS, HA KOTOPBIM OHM 33/IaHbI; B IIEPUO/T IIKOJIBHBIX KAHUKYJI 0OPMIISETCS TIaH
BHEKJIACCHBIX M BHEILIKOJIbHBIX MEPOTIPUSITHI.

3.7.4.5. YdeHuK 1o/1aeT JTHEBHUK MPETOaBATENIO JIJIsl BHICTABICHUS OLICHKHU B JICHb €€
MOJTy4EHUSI.

3.7.4.6. YUeHUK €KEHEAEIbHO M10AAET JHEBHUK POAUTEISAM JJIsl O3HAKOMJIEHUS UX C €r0
ycneBaemMocThio. [loanuce poautens CBUACTEILCTBYET O TOM, UTO OH O3HAKOMJIEH C YCIIEBAEMOCTBIO
CBOETO peOcHKa 3a HEJIETI0, a TAK)KE C YeTBEPTHBIMU (TIOJTYTOJOBBIMH ), TOJIOBBIMH OIICHKAMH.

3.7.4.6. YdeHUK IPEeIbSBIISICT THEBHUK 110 TPEOOBAHUIO MPENOAaBaTENsI, aIMUHUCTPAIUU.

3.7.5. Paboma npenodasameneii ¢ OHEGHUKAMU YUAUUXCA

3.7.5.1. IlpenonaBaTenb, OLEHUBAsE OTBET YUYalErocs, BHICTABJISIET OTMETKY B KJIACCHBIN
JKypHaJl 1 OJIHOBPEMEHHO BIIMCHIBAET €€ B THEBHUK U 3aBEPSIET CBOCH MOITUCKIO.

3.7.5.2. PexomeHayeTcsi, KpoOMe€ OTMETKH, UCMOJIb30BaTh CJIOBECHBIE OIIEHKU. OHU
CIIOCOOCTBYIOT MOBBIIIEHUIO CAMOOIEHKH YYEHUKA U €r0 MOJI0KUTEIbHOMY 3MOLMOHATBHOMY
HACTPOIO.

3.7.5.3. Eciiu He0OX0IMMO 3amucaTh 3aMedaHie Wik oOpalieHne K poAUTEINIsM, TO IeIaTh 3TO
ClielyeT KOPPEKTHO, KPaTKO U YETKO, HE YHIKasl JOCTOMHCTBA YUCHUKA, U 03 KaKUX-In00 HAaMEKOB B
aJipec poaAuTeNeH 1Mo MOBOJY MIOXOT0 BOCIIMTAHUS IETEH.

BaxHo MOMHUTB, YTO OJIHOTUITHBIE 3aITUCH U YACThIE 3aMEUYaHUS B THEBHUKE, OCOOCHHO €Clin
ATO KacaeTcsl MOBEJACHUS MM HEBBIYUYEHHBIX YPOKOB, BHI3BIBAIOT IPUBBIKAHUE U HE OKA3bIBAIOT
HUKAKOT'0 BO3JICHCTBUS Ha HEJOOPOCOBECTHOTO yueHuka. DPdexTruBHee OyAET MPUTIACUTh POIUTENEH
B IIKOJTY, MOXKET OBITh, IaXe CICIUATHHBIM YBEIOMIICHUEM.

3.7.5.4. JInsa nmpenoaBaresiss HEIOMYCTUMbI O€3rPaMOTHOCTh, HAPYIIIEHUE HOPM
JUTEPATYPHOTO SI3bIKA B POPMYITUPOBKAX, HEPA3OOPUMBHINA, HEOPEIKHBIN TTOYEPK, HAPYIICHUS ITUKETa
(6ecTakTHOCTB).

3.7.5.5. IlpenogaBarens 00s13aH KOHTPOIUPOBATH 3aMTUCH YUAIIUMUCS JOMAITHETO 3aaHUS 110
CBOEMY IIPEIMETY, yaemsis 0c000e BHUMaHUE c1ab0yCleBaloIIUM U HEYCIIEBAIOIIUM HIKOJIbHUKAM;
PEryJsipHO BBICTABIIATH BCE MOJYUYECHHbIE YUAIIUMUCA 32 YPOK OTMETKHU.

3.7.6. Paboma pooumenei (nuuy, ux 3amMeHANOUWUX) ¢ OHEBHUKAMU WIKOJITbHUKOG

3.7.6.1.Ponautenu exeHeCIIBHO, a TAK)KE B KOHIIE YIYCOHOW YETBEPTH, IMOTYTOIUS B TO1a
JIOJKHBI IPOCMATPUBATh U TIOIITUCHIBATH JTHEBHUK, IPU HEOOXOUMOCTH TIPOBEPSTH MPABUIHHOCTh
ero BeJCHHUS.

3.7.6.2. 3aronHeHHBII B COOTBETCTBUU C TPEOOBAHUSAMH JHEBHUK TIO3BOJISIET POJAUTEIISAM:
BHJICTh YCIIEXH WJIM HEYJa4d CBOETO peOeHKa, KOHTPOJIUPOBATH €ro COOPHI B IIIKOJTY, 3HATh O PEKUME
y4eOHBIX 3aHATUI, KAHUKYJISIPHBIX MEPOTIPUSATHUSIX, & TAKXKE ObITh B KYpPCE IIKOJIBHBIX COOBITHIA.

3.7.7. Paboma aomunucmpayuu wKovl ¢ OHE6HUKAMU WKOJIbHUKOB



3.7.7.1. AqMuHHMCTpanysl IKOJIBI OCYIIECTBISET B COOTBETCTBUH C
IUIAHOM BHYTPHILKOJIBHOI'O KOHTPOJISI CHCTEMaTHUECKHIM KOHTPOJIb BEIECHUS JHEBHUKOB YUalllUXCst

3.7.7.2. IIpu agMUHUCTPATUBHOM KOHTpPOJIE THEBHUKOB ITPOBEPSAETCS] HATMYHUE B HUX:

- TAaHHBIX O BJaJieJIblle THEBHUKA;

- pacnMcaHus 3aHATUN Ha TEKYLIYIO HEJEINIO;

- KaJleHJAapHOTo y4eOHOoro rpaduka;

- BPEMEHU 3BOHKOB Ha YPOKH;

- TOMAITHUX 3aJaHUH;

- JAaHHBIX O MPOIYCKaX U OIMO3/IaHUSAX HA YUeOHbIC 3aHSITHUS;

- HEATUYHBIX 3aME€UYaHUH ydaluMcs U 00palleH!i K poAUTENSIM OT IPEeroiaBaTess;

- IPOCTABJIEHHBIX OTMETOK 3a MMCbMEHHBIE pa0OTHI B JIEHb UX ITPOBECHUS;

- OJMKUCEN POJAUTENECH.

Kpome 3Toro KOHTpOIMpYyeTCs KaueCTBO M YaCTOTa IIPOBEPKH JTHEBHUKOB IIPENOJaBaTENIEM, a
TaK)Ke KyJIbTypa BeIEHUS U 3CTETHKA O(POPMIICHHUS JHEBHUKA YYaIIUMHUCS.

3.7.7.3. Ilo utoraM aAMMHUCTPATUBHOT'O KOHTPOJISI aIMUHUCTPATOP, IPOBOANUBIIUI POBEPKY
JTHEBHUKOB, COCTaBJISIET CIIPaBKY, B KOTOPOH YKa3bIBaeT BhISIBJICHHbIC HAPYIIEHUS, (POPMYIIHPYET
3aMe4aHMs U JaeT PEKOMEHAALNH 10 YCTPAHEHUIO HApYLIEHUH 32 ONPEEIICHHBIN IEpHO] BPEMEHH.

3.7.8. Beoenue 3nekmponnozo OonesHuKa

3.7.8.1. DNeKTpOHHBIA THEBHUK CIIYKUT JUIsl pEIICHUS 3a]1a4:

- XpaHEHHUE JaHHBIX 00 yCIIeBAEMOCTH U MOCEIAeMOCTH 00yJaroIINXCsl;

- OIIEPATUBHBIN TOCTYII K OLICHKaM 3a BECh IIEPUOJ] BEJICHUS JIHEBHUKA, 110 BCEM MPEAMETaM, B
m000e Bpems;

- aBTOMaTHU3alMs CO3/1aHUs NEPUOJANUYECKUX OTUETOB IIPENOAABATENEH U aIMUHUCTPALUY;

- CBOEBpeMeHHOe  MHGOPMHPOBAHME  pOJAUTENed MO  BOMNpOCaM  yCIEBaeMOCTH
Y TIOCEUIAEMOCTH MX JAETEH;

- uHGOpMHUpOBaHUE poAUTENeH U OOydaroluXcs O JOMAIIHUX 3aJaHUSX U MPOXOXKJIECHUU
IIPOrpaMM IO pa3IMYHBIM IIPEAMETAM;

- BO3MOKHOCTb IPSIMOTO OOIICHUSI MEXy MPEroaaBaTesiMu, aJMUHUCTpAIeH, pOAUTEIIMU
U 00YyYaroIMMKCS BHE 3aBUCUMOCTH OT UX MECTOIOI0KEHUSI.

3.7.8.2. CucTemMHBId ~ aIMUHUCTpPATOpP  YCTAaHABJIMBACT  MpPOrpaMMHOE  obecreueHue,
HeoOXxonumMoe il pabOThI AJIEKTPOHHOTO JTHEBHMKA, W  o0OecleuyMBaeT  HaJIexarliee
(GYHKIIMOHUPOBAHNE CO3AaHHOMN MPOTpaMMHO-aNapaTHON cpebl.

[Tonp3oBaTeny MONYYAIOT PEKBU3UTHI (KOJABI) JIOCTyNa K 3JEKTPOHHOMY JHEBHUKY B
CJEYIOIIEM MOPSAIKE:

- IperoiaBaTeNy, aAMUHUCTpAIMS MOJY4YaroT PEKBU3UTHI (KOJBI) JOCTyNa y CHCTEMHOIO
aJMHHHCTPATOPA;

- POAMTENN U 00yYaromuecs Moay4yaroT peKBU3UTHI (KOJIbI) IOCTYIA y MPeroiaBaTes.

3.7.8.3. IlpenonaBarenu akKypaTHO W CBOCBPEMEHHO 3allOJHIIOT JaHHbIE 00 y4YeOHBIX
nporpaMMax M HMX MPOXOXKJICHHH, 00 yCIIEBA€MOCTH U IOCEIAeMOCTH OOYYaroIuXcs, JTOMALTHUX
3aJJaHUSIX B COOTBETCTBUU C MHCTPYKIUEH.

3.7.8.4. IlpenongaBatens 00s3aH:

- 3aMOJIHSTh AaHKETHbIE JaHHbIE 00 Y4YEHHUKAaX M UX POAUTENsSX. PerynspHo, HE pexxe OJHOTro
pasa B Mecsll, MPOBEPSITh HW3MEHEHHE (PAKTUYECKHX JaHHBIX W NPU HAIWYMM TAaKUX H3MEHEHUH
BHOCHUTb COOTBETCTBYIOIIHNE MTONPABKHY;

- eXeHelenbHO B pasznene «llocemaeMocTs» 3IEKTPOHHOIO KypHajla KOPPEKTHPOBATh
CBEJICHMSI O IPONYIIEHHBIX 3aHATHI 00yYaroxcs;

- CHCTEeMaTHYeCKd  MH(POPMHPOBATH  poAuTeNed 00 ycmeBaeMOCTH U MOBEICHHUHU
oOyuyarolerocsi yepe3 BHyTPEHHIOIO MOUTY CUCTEMBI.

3.7.9.5. Ponmutenu u oOydvaromuecss UMEIOT JOCTYH TOJBKO K COOCTBEHHBIM JaHHBIM H
WCIOJIB3YIOT AJIEKTPOHHBIN JTHEBHUK U1 UX IPOCMOTpa U BEACHUS MEPENUCKH B COOTBETCTBUH C
UHCTPYKLUEN.

B TEX € TETPa/ixX, B KOTOPHIX BBIMOJIHSIINCH COOTBETCTBYIOIINE MUCbMEHHBIE PAOOTHI.



3.8. KHueu npuka3zose

3.8.1. [Ipukassl GopMUPYIOTCS OTACIBLHO B KHHUTHU I10 JINYHOMY COCTaBY, 110 OCHOBHOM
JESATENIbHOCTH, 110 ydamumcs. KHura nprka3zoB 10 OCHOBHOM JI€ATEIbHOCTH BEAETCS B AJIEKTPOHHOM
BUJIC U IleYaTaeTcs Ha Jiuctax popmara A4.

Kaxaplii U3 BUOB KHUT MIPUKA30B UMEET COOCTBEHHYIO HyMepaIuio. [Ipruka3sl HyMepyroTcs
apa0bckumu nudpamu no nopsaxky. Kaxxngomy nprkasy rnpucBanBaeTcs MOPSAKOBBI HOMED C
COOTBETCTBYIOIIMM OyKBEHHBIM 0003HaueHueM. Vcronbp30Banue Ipodu «/» IOMyCKaeTcs Mpu
HyMepaluy MpUKa30B, U3IaHHBIX B OJIUH JIEHb WM OTHOCSIINXCS K OAHOM Tematuke. [Ipu Hymepanuu
NPUKA30B, TaTHPYIOIIUXCS OJTHON AATOW, MOXKET OBITh HCIOJIH30BAHA M CKBO3HASI HyMEpAaLUs C
MIPUMEHEHHUEM COOTBETCTBYIOIIErO HHEKca. BriOop criocoba Hymepaluu oCcyIiecTBIsSETCS
UCIIOJTHUTEIEM IIPOEKTa IPHUKa3a.

C 1 auBaps HOBOTO rojla HyMepalusi HaunHaeTcs ¢ Havana (¢ uudpst 1).

3.8.2. B xHUT'Y IpHUKa30B 10 JUYHOMY COCTaBY BXOJAT PUKa3bl, KACAIOLIUECS TPYI0BOM
JESITeIbHOCTH COTPYAHUKOB: O IIpUeMe, MepeBo/ie, AUCIUITMHAPHBIX B3bICKAHUSAX U MOOLIPEHUSIX, O
BO3JIO)KEHUH OTBETCTBEHHOCTH, 00 oTmyckax. [Ipukas3sl O IMYHOMY COCTaBY HyMEpYIOTCS
apabckoit udpoit (Hampumep: Ne 1). [[1sg HOATOTOBKH APYTHX JOKYMEHTOB IO YYETY KaJIpOB
NPUMEHSIOTCS OJIaHKU YHU(DUIIMPOBAHHBIX (POPM TOKYMEHTOB.

3.8.3. B kHUT'Y IpUKa30B [0 OCHOBHOM AEATEIBHOCTH BXOAAT NPHUKA3bl, KACAIOIIHNECS
nesteapHocTd MBY 1O «/lerckas mikoina uckyccrsy r.11Iunka. [Ipukassl 1o OCHOBHOU J€ATEILHOCTH
HyMepyrTcs apadckoit mudpoin (Hampumep: Ne 1).

3.8.4. B KkHUTY IPUKA30B MO YYAIIUMCS BXOJSAT MPUKA3bl, KACAIOIIUECS yYAIIUXCS:
3a4HCIIEHUE B IIKOJY, OTUYMCIICHHUE U3 Hee, BpeMEHHOE OCBOOOXKIEHNE OT 3aHATUHN, JUCHUTUTMHAPHBIC
B3bICKaHMA U Toompenus. [Iprka3sl o yyammmcs HyMepyroTcs apadckoi udpoii (Hanpumep: Ne 1).

3.8.5. [Ipukassl M0 OCHOBHOM JIEATEILHOCTH (DOPMHUPYIOTCS B KHUTH, CIIIUBAIOTCS C
MIPOCTABJICHUEM JIaThl Hayaja U OKOHYAHUS KHUTH.

3.8.6. B kHUTrax npuKaszoB 110 JIMYHOMY COCTaBY, [10 YYaIlIUMCS JTUCThl HyMEPYIOTCS,
CIIMBAIOTCS M CKPEIUISIFOTCS IIE€YaTHIO.

3.9. KHu2za npomokosoe nedazo2u4ecKo20 coeema WKOobl

3.9.1. B KHMre NPOTOKO/108 NeAarorMyeckoro coseta GuMKcnpyeTca xoa obcyKaeHunaA
BOMPOCOB, BbIHOCMMbIX Ha NeAarorMyeckunii CoBeT, NPeANOKEHUA U 3aMeYaHNA Y1eHOoB neacoBeTa.
MpOTOKONbHO OPOPMAADTCS UTOMM PAbOTLI WKObI MO OTAE/IbHbIM BOMPOCamM y4yebHo-
BOCMMTaTeNbHOro npouecca. Kaxabli NPOTOKON NOANUCbIBaETCA NpeaceaTenem U cekpetTapem
nefarorMyeckoro coseTa.

3.9.2. TIpoToKoIBI OPOPMIISFOTCS C TOMOIIBIO MIEKTPOHHBIX CPEJICTB MEYATH HA JINCTAX
dopmata A4 u comepxaT cIeAyIole PeKBU3UTHI: HAMMEHOBaHKE 00111e00pa30BaTeNLHOTO
yUpeKIeHUs, HANMEHOBAaHUE BUA IOKYMEHTA, J1aTa 3aceaHusi, HOMep, 3ar0JI0OBOK, TEKCT, TIOITHCH.
JlaTa mpoTokoa - 3T0 J1aTa MPOBEACHUS MEeJarornyeckoro CoBeTa.

3.9.3. TekcT MpOTOKOJIa COCTOUT U3 JIBYX YacTei: BBOAHOW U OCHOBHOW. BBOAHAs YacTh
COJIEPKUT MOCTOsIHHYIO0 nH(popmanmio (cioBa: «IIpencenarensy, «Cekperapby», «[IpucyTcTBOBaINY) U
NepeMEeHHY10 ((pamMuins, UHULUAIBI IpeiceaTelis, CeKpeTapsl U NpucyTcTBytonux). [lpu
HEOOXOMMOCTH YKa3bIBAIOTCS JOKHOCTH MPUCYTCTBYIOIINX, a TAK)KE MHUIIMATBI, (DaMUIIHH,
JOJDKHOCTH JIMII, ITPUTTAIICHHBIX Ha COBCIIAHUC.

Crucox MpUCYTCTBYIOUINX MPH KOJMYECTBE YUACTHUKOB coBelanus 6onee 10 mpunaraercs K
MIPOTOKOITY.

BBoaHas yacTe IpOTOKOJIa 3aKaHYMBAETCS MOBECTKOM nHs. [locne crnoB «moBecTKa AHD»
CTaBUTCS JIBOeTOUYHE. Borpockl moBecTku THS HyMepyroTcs. [ociie1oBaTeIbHOCTh PACTIONOKCHHS
BOIPOCOB OMPEENSIETCA CTENEHBIO X BaKHOCTU. BOMPOCH MEPEUUCIIAIOTCS B UMEHUTEIHHOM
nanexe. Jlokmazn (otyer, coobmienne, nHdopmaius), HAMMEHOBAHUE JOJKHOCTH, MHUITHAIIBI 1
dbamMunno T0KIaI4MKa MTUIIYT B POAUTEIHHOM Najexe. He pekomeHayeTcst BKI0YaTh B MOBECTKY JTHS
Bonpoc «Pa3noey. Kaxxpiii Bonpoc 10ikeH ObITh KOHKPETU3UPOBaAH.




OcHOBHas 4acCTh TEKCTa CTPOUTCS B COOTBETCTBHH C BOIIPOCAMHU MOBeCTKH JHs. [locTpoeHue
3alUCH 00CYKICHUS KaXI0r0 BOIPOCA MOBECTKH JIHS OCYIIECTBISETCS M0 cxeme «CIymay -
BBICTYIHJIM - TIOCTAHOBIJIU (PEILIWIIN)», & TAKXKE MPOTOKOIHUPYIOTCS BOIIPOCHI U OTBETHI.

3.9.4. Hymepauma NpoTOKO/I0B HaYMHAETCA C Hayana y4yebHoro roaa.

3.9.5. Kaxkapbii NnpoToKON NeacoBeTa bpolwopyeTca OTAe/IbHO, CLUMBAETCA C YKa3zaHUEM
KO/ZIMYeCcTBa /IMCTOB, 3aBEPAETCA MOANUCHIO ANPEKTOPA M NEeYaTbio WKObI.

3.9.6.KHUra npoToKoN0B Neaarornyeckoro CoBeTa NPOHYMepOBbIBAETCA, NPOLLHYPOBbLIBAETCA,
cKpenaseTca NOANMCbIO ANPEKTOPA U MEYaTbiO LWKObI.

3.10. KHuea yyema u 3anucu 6bi0aHHbIX ceudemenscme

3.10.1. KHura yyeTa v 3anmcu BblaaHHbIX CBUAETENLCTB B 0O6pasoBaTe/ibHOM
yuypexaeHumn seaeTca Ha BymarkKHOM HocUTeNe U B SNEKTPOHHOM BUAE.

3.10.2. Knaura ydera 1 3amucH BBIIAHHBIX aTTECTATOB BEAETCS OTACIBHO MO KAaXKAOMY YPOBHIO
06pa3oBaHUA U COAEPKUT CeaylolLme CBeAeHUA:

- YY4ETHbIN HoMep (No nopsaaKy);

- KOJI, CepHsl ¥ MOPSIIKOBBIN HOMEP CBUIETENNbCTBA;

- (hammmust, ©Msi, OTYECTBO (IIPU HATUYHU) BHITYCKHUKA,

- laTa pOKIEHUS BBIITYCKHUKA;

- HAMMEHOBaHMsI Y4EOHBIX MTPEIMETOB H UTOTOBBIC OTMETKH BBIITYCKHUKA MO0 HUM;

- 0 Harpa)KJIeHUH MOXBAJIbHBIM JIUCTOM (yKa3bIBaeTcs MPeIMET);

- 0 HarpaXJeHUU MeNaibio (30JI0TOM, cepeOpsHoi);

- laTa 1 HOMep MpHKa3a o BblJaue CBUICTEIbCTBA;

- JlaTa MOJY4YCHUS CBHJICTEIIbCTBA;

- MIOATHUCH TOJTyYaTesi CBUAETENbCTBA. B ciyyae nmoiaydyeHus CBUAETENbCTBA O
JIOTIOTHUTETHFHOM 00pa30BaHUM MOJTy4YaTellb CBUACTEIHLCTBA PACIIMCHIBACTCS U 32 MOyYCHUE HA PYKH.

- CBEJICHMS O BbIJade QyOsMKaTa (Ko, cepusi U HoMmep OaHka ayOuKaTa CBUIETEIbCTBA, JaTa
¥ HOMeEp MpHUKa3a o BeIIadye TyOauKaTa CBUACTENbCTBA, JaTa BhIIAUM AyOIUKaTa, HOMEp y4eTHOU
3aIKCH BBIJIAHHOTO JTyOJuKarta).

3.10.3. B Knaury s y4yera u 3alucy BblIaHHBIX CBUAETEILCTB CIIMCOK BBIITYCKHUKOB
TEKYIIEro y4eOHOro rojia BHOCUTCS B aJipaBUTHOM TOPsZIKE (CO CKBO3HOM HyMepaluei), Homepa
OJIaHKOB - B BO3PACTAIOIIEM MOPSIZIKE.

3.10.4. 3anucu B KHure 115 ydera v 3alucy BbIJJAHHBIX CBUJIETEIICTB 3aBEPSIOTCSA
MOJMUCSMU TIPETIOAaBaTeNsl, PyKOBOIUTENS 00pa30BaTEIHHOTO YUPESIKICHUS U IeYaThiO
00pa30BaTeNbHOrO YUPEKACHUS OTAEIHHO M0 KaXKIOMY KJIACCy, CTAaBUTCS J1aTa U HOMEp MpHKa3a 00
OKOHYaHUH 00pa30BaTEIHHOTO YUPEKICHUS U BBIIaY€ CBHU/ICTEIILCTB.

3.10.5. McnpaBnenusi, AOMYILEHHBIE MPH 3aMI0JIHEHUH KHUTH 1714 y4yeTa U 3alIMCH BhIIAHHBIX
CBUJIETENLCTB, 3aBEPAIOTCS PYKOBOAUTEIEM 00pa30BaTEIHHOTO YUPEKICHUSI U CKPEIUISIOTCS TIEYaThIO
00pa30BaTeNbHOTO YUPEKACHHS CO CCHUIKOM Ha HOMEp YUETHOM 3aIlucCH.

3.10.6. Kaura nns yueTa U 3alMCH BbIIAHHBIX CBUETEILCTB IPOIIHYPOBBIBAETCS,
MIPOHYMEPOBBIBAETCS, CKPEIIETCS MEYaThi0 00Pa30BaTEIbHOIO YUPEKIECHHUS U XPAHUTCS KaK
JIOKYMEHT CTPOTON OTYETHOCTH.

3.10.7. CBuaerenbcTBa, HE MOTYUYEHHBIC BBIITYCKHUKAMH B TOJ] OKOHUYAHUS 00Pa30BaTEIHHOTO
VUpEXKIEHUS, XPAHATCSI B 00pa30BaTEIHbHOM YUPEKISHUH 10 KX BOCTPEOOBAHUS.

3.10.8. ITpu oOHapyKeHNH OMHMOOK, TOMYIIEHHBIX MPU 3aII0OJTHEHUU CBUETEIHCTBA, B TOJT
OKOHYAHUS BHIITYCKHUKOM 00pa30BaTEeNLHOTO YUPEKACHUS BBIIACTCS aTTECTAT WIH MPIIOKEHHUE K
aTTecTaTy (majnee - MPUIOKEHNE) Ha HOBOM OJlaHKE B3aMEH MCIIOPYEeHHOT0. Briiaya HOBOTO
CBHUJICTENLCTBA B3aMEH MCIIOPUYCHHOTO perucTpupyercs B KHUre 15 ydeTa 1 3alicu BhIIaHHBIX
CBHUJICTEJIHCTB 32 HOBBIM HOMEPOM Yy4ueTHOM 3anucu. [Ipu 3TOM HAapOTHUB paHee CACTAaHHONW YUYETHON
3aIHCH JIeNIaeTCsl IOMETKA «UCTIOPYEH, aHHYJIMPOBaH, BBIJJAHO HOBOE CBUCTEIHCTBOY» C YKa3aHUEM
HOMEpa YYeTHOM 3aIlliCU CBUAETEIhCTBA, BBIJAHHOTO B3aMEH MCIIOPYEHHOTO.

3.10.9. O6pa3oBarenpbHOE yUpEKICHUE BBIIACT TyOIMKAT CBUACTEIHCTBA B CIIydae ero
yTpaThl, TOpYH (TIOBPEIKICHU).




Brigaua qyOnvkara CBUIETENECTBA OCYIIECTBISIETCS HA OCHOBAHUHU MTUCHbMEHHOTO
3asIBJICHUS, T10/1aBaeMOT0 B 00pa30BaTeIbHOE YUPEKICHHE, BHIIABIICE CBUIETEIHCTBO:

- TIPU yTpaTe CBUACTENHCTBA - C U3TI0KEHUEM OOCTOSATEIBCTB YTPATHI CBUIETEIBCTBA, & TAKKE
MIPWIOKEHUEM JTJOKYMEHTOB, TIOJITBEPKAAONINX (PaKT yTpaThl (CIIPaBKX U3 OPTAHOB BHYTPEHHUX JICII,
MOKapHOW OXpaHbl, OOBSBIICHUS B Ta3eTe U JPYTHX);

- IPY TIOpYE CBUJIETEIHCTBA, IPH OOHAPYKEHUU OMIMOKH, TOMYIICHHON TP 3allOTHEHUH, - C
U3TI0’KEHUEM OOCTOATENBCTB M XapaKTepa MOBPEXKICHUH, HCKITIOYAIONIUX BO3MOXHOCTh JallbHEHIIIETO
WCITOJI30BAHUS WM YKA3aHUEM JOIMYIICHHBIX OMHUOO0K, C IPHIIOKEHUEM TTOBPEKICHHOTO
(MCTIOpYEHHOT0) CBUETENHCTBA, KOTOPHIE YHUUITOKAOTCS B YCTAHOBIIEHHOM TOPSIJIKE.

O BpIIaue MTyOIMKaTa CBUACTEIBCTBA 00PA30BATEIBHBIM YUPESKICHUEM H3ACTCS TIPUKA3.
Konus npukasa, 3asBJIeHNE BBIITYCKHUKA U BCE OCHOBAHMS IS BBIZIAUM AyOJIMKaTa XPAHATCS BMECTE C
JTUYHBIMH JIeJIaMU BBITTYCKHUKOB.

[Tpu BBIIaue AyOiMKaTa cBUAETENLCTBA B KHUTE 171 yyeTa U 3arucy BbIIaHHBIX
CBHJICTEJILCTB TEKYIIETO T'0J1a JIEIAeTCsl COOTBETCTBYIOIIAS 3aITUCh, B TOM YHCIIE YKA3BbIBAKOTCS
YYETHBIM HOMED 3alHCH U J1aTa BbIIa4ll OPUTHHANA, KO, CEPUsI U TIOPSIKOBBIM HOMEp ero OJaHka, Ipu
9TOM OTMETKa O BBIJa4e yOJMKaTa CBUACTEIIbCTBA JIENAETCS TAaK)KE HAPOTHB YUYETHOTO HOMEpPA
3amMcy BbIauu opurnHaia. Kaxmaas 3amuck o Bbiaue AyOIrKaTa CBUICTEIBCTBA 3aBEPSAETCS
MOAMKUCHIO0 PYKOBOJUTENSI 00pa30BaTEIILHOTO YUPEKICHUS U CKPEIIISETCS MeYaThio 00pa30oBaTEIHLHOTO
YUpPEKICHUSI.

B ciyuyae usmeHeHusI HAaUMEHOBaHUS 00PAa30BaTEIBLHOTO YUPEKACHUS Ty OIuKaT
CBUJICTENHLCTBA BBIIACTCSI 00Pa30BATEIbHBIM YUPEXKICHUEM BMECTE C TOKYMEHTOM, MOATBEPKAAIOIINM
M3MECHEHUE HAUMEHOBAHHUS 00Pa30BaTEIIHFHOTO YUPEIKICHHUS.

B ciyuae peopranuzaiyu 00pa3oBaTeIbHOTO YUPESKISHUS JyOIUKAT CBUIETENLCTBA BhIIACTCS
00pa3oBaTeNbHBIM YUPEKICHUEM-TIPABOTIPEEMHUKOM.

B ciyuae nukBumanuu o0pa3oBaTeIbHOTO YUPEXKICHUS TyOIUKAT CBUIETEIHCTBA BBIAACTCS
00pa3oBaTeNbHBIM YUPEKICHUEM HA OCHOBAHUH MTUCHbMEHHOTO PEIICHHS YUPEIUTEIIS.

JyOnuKaTel CBUACTENHCTB BhIIAIOTCA HA OJaHKaxX 00pasia, JeMCTBYIOMIETO B IEPUO/
oOparreHus o BeI1aue AyOnrKaTa, HE3aBUCUMO OT T'0J1a OKOHYAHHS BBIITYCKHUKOM 00pa30BaTEeIbHOTO
YUpPEKICHUSI.

Pemenue o BeIaue wim OTKa3 B BbIJa4e MyOJMKaTa CBUACTEIBCTBA IPUHUMACTCS
00pa30BaTeNbHBIM YUPEKICHUEM B MECSYHBIN CPOK CO JHS MOJa4U MUCbMEHHOTO 3asIBICHUS.

3.10.10. B nepBoih YaCTU KHUTK YUUTbIBAETCA KO/IMYECTBO NOJTYYEHHbIX M BblAaHHbIX 61aHKOB
atrectata 06 0OCHOBHOM 06Lem 06pa3oBaHNK C YKazaHMEM UX HOMepoB. OCTAaTOK YNCTbIX 61aHKOB
aTTecTaToB, a TaKXe UCMOopYEHHble 6N1aHKM C yKazaHMeM UX HOMepoB caatoTcs B Komutet
obpasoBaHuA. O caave 61aHKOB LWKOIOM B KHUTE AeNnaeTca COOTBETCTBYIOLLAA 3aMMUCh.

MepBYyto YaCTb KHUIM 3aMOIHAET AUPEKTOP LLKObI.

3.10.11. KHMra nocTpaHW4YHO NPOHYMEPOBbLIBAETCA, NPOLLUHYPOBbLIBAETCA U CKPEenanaeTca
noAnMCcAMM 1 NeYaTbio AUPEKTOPA LLKOAbI.

3.11. KHu2a yyema nu4Ho20 cocmasa pabomHUKO8 WKObl

3.11.1. 3anuncb nponsBoaMTCA NO AaTe NOCTynAeHMa Ha paboTy. BHOBb nocTynuBLuKe
pPabOTHUKK 3aMnCbIBAOTCA B MOPSAAKE NOC/NEAYIOWMX HOMEPOB. 3aNNUCU B KHUTE AOMKHbI
6bITb AOKYMEHTaJ/IbHO 060CHOBaHbI.

3.11.2. KHura yyeTa IM4HOro cocTaBa A0/KHA 6bITb MPOHYMepOBaHa, NPOLHYPOBAHA U
CKpenaeHa noanmncbto ANPEKTOPA U NeYaTbio WKObI.

3.11.3. B KHMUry y4yeTa IMYHOrO cocTaBa PabOTHNUKOB BHOCATCA CBEAEHUA:

- NOPAAKOBbLIN HOMEP;

- pamunnsa, nms, 0T4YeCTBO;

- non;

- rog, poXxaeHus;

- MeCTO pOoXaeHUA,




- obpasoBaHue;

- C KaKoro BpemeHun paboTHUK paboTaeT B WKoNe;

- Ha KaKYyl0 AO/IKHOCTb HAa3HaYeH;

- 3BaHWe; Harpaga;

- AOMalLLHWM agpec, TenedoH;

- OTMETKM O BbIObITUM M NPUYMHBI BbIObITHA.

3.11.4. Kaury yuera JIMYHOTO COCTaBa paOOTHUKOB BEJET JICJIONPOU3BOIUTETH
00pa30BaTeNbHOTO YUPEIKICHHUS.

3.12. KHuea yyema 0suxceHUsa mpyooebiX KHUMEK U 8KAadbiwel K HUM

3.12.1. B KHUry yyeTa ABUKEHUA TPYAOBbIX KHUMKEK U BKAAAbILWEN K HAM BHOCATCA CBEAEHUSA:

- NOpPAAKOBbIA HOMEP;

- Aata npuema nanun 3anosHeHUA prAOBOﬁ KHUXKWU UK BKNAadblla K Heﬁ,‘

- pammnns, nma, oTYeCTBO;

- OONXKHOCTDb,

- AaTa N HOMep NpPKUKasa, Ha OCHOBAHMM KOTOPOro NPou3BeAeH Npmem Ha pabory;

- PaCnUCKa OTBETCTBEHHOIO /1A, NPUHABLLETO NN 3aNONTHUBLUETO TPYAO0BYIO KHUXKKY NN
BKNAAbILW;

- AaTa U OCHOBaHWME Bblaa4n Ha PyKu prAOBOVI KHUXKWU NPUN YBOZIbHEHNI;

- pacnumckKa B Noay4YeHum TPYA0BON KHUKKN.

3.12.2. Kaury y4era qBUKEHUS TPYJIOBBIX KHI)KEK M BKJIAJIbIIIEH K HUM BEAET
I[eJ'IOHpOI/I?»BOI[I/ITeJIb O6pa3OBaTeJ'IBHOFO y‘lpe)KI[eHI/IH.

3.13. XlypHan peaucmpauyuu mpyooebix 002080p08 U O0NOAHUMENbHbIX

coznaweHuli

3.13.1. B sxypHan peructpanuu TpyJI0BbIX JOTOBOPOB U JIOTIOJHUTEIBHBIX COTJIAICHUN
BHOCSITCS] CBEJICHHS:

- NOpPAAKOBbIA HOMEP;

- AaTa 3aK/0YeHUs TPYA0BOro AOrOBOPa, AOMNONHUTE/IbHOTO COMNALLIEHUA K TPYA0BOMY
ZL0roBoOpY;

- ANA LONONHUTENBHOTO COrNALIEeHUA K TPYA0BOMY AOrOBOPY YKa3blBAOTCA HOMep M AaTa
3aKNI0YeHNA A0roBOpPa;

- bamnnua, uma, otyecTso pPaboTHUKa;

- LOIKHOCTb;

- NpMMeYaHue (yKa3blBaeTCA OCHOBaHWE 3aKN0YEHMA TPYAO0BOro A0roBOPa UK
[OMO/IHUTENbHOTO COrNALIEeHUS).

3.13.2. MypHan peructpaunm TpyL0BbIX 4OrOBOPOB U AONONHUTENbHbIX COTNALIEHUI BeaeT
AenonpounssoauTenb 06pa3soBaTENbHOMO YUPEKAEHUA.










